File No. 32-01/2017-LI
Government of India
Ministry of Communications
Department of Posts
Directorate of Postal Life Insurance

Chanakyapuri Post Office Complex
Chanakyapuri, New Delhi-110021
Dated: Dec 28, 2023
OFFICE MEMORANDUM

Sub: Calling for willingness to work in PLI Directorate on deputation/
attachment basis.

Willingness from eligible officials in the cadre of Postal Assistant across Circles is
hereby called for posting in PLI Directorate on deputation/attachment basis. All the
willing officials are advised to go through Deputation/attachment guidelines and ensure
their eligibility before submitting their willingness. Postal Assistants in LSG Cadre or
above shall not be considered. Posting in PLI Directorate shall be regulated in
accordance with Postal Directorate OM No. X-07/27/2022-SPN-II dated 16.03.2023
(Copy enclosed).

2 Willing officials are requested to submit their application in the enclosed
prescribed format through proper channel duly recommended by their Divisional Head
and approved by the CPMG. However, an advance copy of the application may be sent to
the O/o CGM(PLI), PLI Directorate, Chanakyapuri Post Office Complex, Chanakyapuri,
New Delhi-110021.

3 Applicants should ensure that advance copy of their willingneés should reach PLI
Directorate by 15.01.2024, failing which candidature will not be considered. Advance
copy of willingness may also be sent through email at soplidte @gmail.com.

4. The above is issued with the approval of the Competent Authority,

U :
Encl: Proforma application-Annexure-I W‘ 2/\7’3'
> @\

(Hariom Sharma)
Dy. Divisional Manager

Copy for information to:
1. All Chief Postmaster General for information and necessary action. It is requested
to circulate this OM among all the officials working in the Circle/Region/Division.

2. General Manager, CEPT, Mysore with request to place the O.M. on India Post
website for information to all concerned.



Application for posting of PAs in PLI Directorate on deputation/attachment basis

To,

[To be filled in CAPITAL Letters only]

The CGM (PLI),

Directorate of PLI,
Chanakyapuri P.O. complex,
New Delhi-110021

With reference to PLI Directorate Office letter No

posting in PLI Directorate on deputation/ attachment basis. My Service particulars are as under:

dated

I, apply for

1. Name of the official

2. Employee ID

4, Date of Birth

4. Gender

5. Marital Status

6. Community (OC/SC/ST/OBC etc.,)

7. Whether belongs to PwBD, if so, please mentioned
category (HH/VH/OH & others)

8. Present Address

9. Permanent Residential Address

10. | Mobile No. & E-mail ID

1 Date of entry in Department

12. | Cadre in which initially appointed

13. | Present Cadre along with Pay Level

14. | Date of joining in present cadre

15. | Cadre: PA/SA/LSG/HSG-II/HSG-I

16. | Educational Qualification

17. | Technical/Professional qualification (if any)

18. | Proficiency in working on Computer

19, Periqd of wor'king in administrativq office. (If so,
Details of period and office of working)

20. | Details of training undertaken

21. | Field of interest

22. | Any other information

I

working as

have gone through

deputation/attachment guidelines issued by Postal Directorate vidle OM No. X-07/207/2022-SPN-II dated
16.03.2023 and hereby declares that information provided above by me is true to the best of my knowledge.

(i) Recommended By:-

(ii)  Approved By:-

(Signature of Applicant)

Divisional Head

CPMG of the concerned Circle



No. X-07/27/2022-SPN-11
Government of India
Ministry of Communications
Department of Posts
Dak Bhawan, Sansad Marg
New Delhi — 110 001

Dated: March [L , 2023
To, '

All Head of Postal Circles.

Subject: Guidelines to regulate posting of officials in the Directorate (Up to the level of
Assistant Superintendent Posts)

Madam/Sir,

I am directed to refer to Directorate letter no. 7-12/2017-SPN-II dated
04.04.2018 wherein guidelines for posting of officials from field unit in Directorate
for cadres upto the level of ASP was circulated.

2 These instructions have been reviewed in view of changed cadre
management of IP/ASP and revised guidelines are enclosed herewith for
information of all concerned.

3. These instructions will supersede instructions contained in letter no. 7-
12/2017-SPN-II dated 04.04.2018 as amended from time to time. These
instructions will come into force with immediate effect.

Yours faithfully,

Encl: As above @Q&%{;)}

(Satya Naray ana Dash)
Director (SPN)



1.

(a)

Annexure to letter no. X-07/27/2022-SPN-1I dated ‘.03. 2023

Guidelines to regulate posting of officials in the Directorate
(Lp to the level of Assistant Superintendent Posts)

Introduction:-

These guidelines shall be followed for posting of officials upto the level of Assistant

Superintendent Posts (ASP) in Directorate, whether against sanctioned posts of Directorate or
on attachment basis. Term ‘Directorate’ referred herein shall include Postal Directorate,
Parcel Directorate. BD Directorate and PLI Directorate.

(b) Posting in Directorate shall be regulated in following ways:

(1) Directorate shall be treated at par with Postal Circle for transfer / posting of
officials in the cadres of ASP and Inspector Posts (IP) against sanctioned
establishment of Directorate.

(1) Posting of officials in cadres of Lower Selection Grade (LSG). Postal Assistant
(PA), etc., posted against sanctioned post in Directorate, shall be termed as ‘Posting in
Headquarter’.

(iii) Posting of officials in the cadres of ASP, IP, PA., etc.. over and above sanctioned
posts in Directorate shall be done on ‘Attachment’ basis wherein pay and allowances
will be drawn by parent Postal Circle of the official.

Guidelines for transfer / posting of ASP and IP in Directorate:

rJ

4

J
]

An IP who has successfully completed probation period shall be eligible for
posting in Directorate.

Officials either working in cadre of ASP or on promotion to the cadre of ASP can
be posted in Directorate,

Officials in the cadres of ASP and IP after posting in Directorate shall be
transferred to Postal Circle only on their request (to be registered on online
portal) or in interest of service, subject to availability of vacancy in Postal Circle
concerned. Transter of ASP / 1P from Directorate to Postal Circle / CEPT or vice
versa shall not be covered under provisions of Rule 38,

ASP and IP posted in Directorate shall be rotated on completion of four year of
their posting in a particular Branch / Division of Directorate. However, extension
of tenure beyond four years in a Branch / Division, upto a maximum of one vear,
can be granted with approval of Member (Personnel).
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Annexure to letter no. X-007/27/2022-SPN-11 dated '.‘03. 2023

3. Guidelines for *Posting in Headquarter’ (other than IP/ASP) and for posting on
‘attachment’ basis:

1

(5 )

o
v |
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-
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L

3.6

An official, who has successfully completed probation, wherever prescribed, shall
be eligible for ‘Posting in Headquarter’.

‘Posting in Headquarter’ shall initially be for a period of four years. After
completion of four years in a particular Branch / Division, these officials will be
transferred and posted in another Branch / Directorate. However, extension of
tenure beyond four years in a Branch / Division, upto a maximum of one year,
can be granted with approval of Member (Personnel).

An official who has completed one year of service in the present grade shall be
cligible for posting on *Attachment’ basis.

Posting of an official on *Attachment’ basis shall be initially for a period of one
year which can be extended on a yearly basis till services of the official are
required by the concerned functional Division / Directorate.

Posting on “Attachment” basis shall be resorted to only in case of non-availability
of vacancy in Directorate. Once vacancy becomes available in Directorate,
existing employee working on attachment basis will be posted / adjusted against
vacant post. While doing so, employee who has served for a longer period will be
given preference over employce with less service in Directorate in the present
grade.

lotal number of officials in the cadre of Assistant Superintendent Posts and
Inspector Posts to be posted in Directorate on attachment basis shall not exceed
25% of combined sanctioned establishment of ASP/IP in Directorate.

4. Procedure to be followed for selection of officials (upto ASP) for posting in
Directorate: -

4.1

4.2

An official willing to work in Directorate shall submit application in the format at
Annexure I through proper channel, duly endorsing advance copy to DDG
(Personnel).

As and when there is requirement of staff in Directorate. request of willing
official(s). either received through proper channel or advance copy, will be shared
with Division / Directorate concerned to identify official suitable to their
requirements. Directorate / Division concerned will be at their liberty to
recommend any official outside the list provided by Personnel Division alongwith
application from such employees in given format. who is otherwise eligible
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4.3

4.4

b
Annexure to letter no. X-07/27/2022-SPN-11 dated !. 03.2023

After receipt of recommendation from Directorate / Division concerned, Personnel
Division will issue order for posting of the official in Directorate.

Postal Circle(s) shall relieve the official(s) posted in Directorate, either on regular
establishment or on *Posting in Directorate” or *Attachment’ basis. within 30 days
from issue of order by Directorate without fail.

5 Admissibility of pav and allowances, et¢:

wh
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Officials posted on regular establishment or ‘Posting in Headquarter’ shall draw
their pay and allowances from Directorate at the rate applicable in New Delhi. On
their initial posting in Directorate, they shall be eligible to draw Transfer grant, as
admissible.

Officials posted on regular establishment or “Posting in Headquarter’ on their
transfer to Postal Circle(s) shall be eligible to draw “Transfer grant’, only if they
have rendered minimum three vears’ service in Directorate.

Officials posted on *Attachment’ basis will draw pay and allowances from their
parent unit. These officials will be eligible to draw HRA and Transport allowance
(integral part of salary) at the rate applicable at their parent unit.

However, these officials at the time of their posting in Directorate or repatriation to
parent unit shall not be eligible to draw “Transfer grant’, Travelling allowance and
Daily allowance. Further, official(s) working on attachment basis shall be eligible
to draw TA/DA for official tour from their parent unit.

No additional allowance shall be paid for posting in Directorate on whatsoever
basis.

6. Service matters:

6.1

6.3

All service matters of officials in the cadre of ASP and IP posted on regular
establishment of Directorate will be dealt by Personnel Division.

Service matters. such as MACP, Promotion, stepping up of pay etc., of the
officials "Posted in Headquarter® shall be dealt by their parent Circle. However.
Service book of such official(s) shall be maintained in the Directorate and
verification of service particulars, as required by Circle, will be provided by
Directorate.

In case of officials posted on attachment basis, all service matters including the
medical facilities (CGHS. AMA. etc.) will be dealt by parent unit of the official.

@\Q,L\\/ Pagedof s



- 16
Annexure to letter no. X-07/27/2022-SPN-11 dated ’.03.2023

6.4  Officials posted in Directorate on ‘Posting in Headquarter’ or *Attachment’ basis
(other than IP/ASP working on regular establishment) and willing to apply for
deputation / contract in other organization(s) shall submit their requests directly to
respective parent Circle with copy to Personnel Division. All the formalities, such
as forwarding of application, vigilance clearance, NOC etc., shall be done by the
concerned Postal Circle. However, vigilance clearance may also be obtained from
the Directorate. After selection for deputation, the official shall be relieved
directly for new assignment without repatriation to parent Circle and service
records of the official shall be sent to parent Postal Circle.

o
Ln

In the event of any omission/commission committed by an official, while working
in the Directorate, the matter will be dealt by the Vigilance Section of the
Directorate in consultation with the concerned Division.

y A Repatriation to parent Postal Circle:-

Official posted in Directorate on ‘Posting in Headquarter™ or *Attachment’
basis (other than IP/ASP working against regular establishment) can be repatriated to
parent Postal Circle even before completion of approved period of such posting.
However, in the event of disciplinary action being initiated against an official in the
concerned Circle, the official shall invariably be repatriated to parent Postal Circle.

8. Competent authority for posting in Directorate:
8.1 Competent authorities for various events shall be as under:
y Event | Competent authority
Initial pdsl_ing of ASP (on promotion from lnspector_PoSls) Member (Personnel)

l Extension of post tenure in one Branch by one year (excluding | Member (Personnel)
the officials posted on attachment basis)

nitial posting of all officials excl_uding newly prdmoled ASP DDG {ji’ersonnel)_
Extension of posting for officials working on attachment basis DDG(Personnel)
Rotational transfer / posting in Directorate | DDG(Personnel) \

82 Director General Postal Services shall be competent to relax any or all of the

provisions contained in these guidelines.

(Satya Narayana Dash)
Director (SPN)
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Annexure to letter no. X-07/27/2022-SPN-II dated '53.2023

Application for Posting in Directorate

To,

The Deputy Director General (Personnel),
Department of Posts.

Dak Bhawan, New Delhi-110001.

Annexure-1

Nann. of the Applicant

[ l mplm ee ID

 Present Cadre (Regular Appointment)

| Date of entry in Government Service

1

2

3

4 | Date of Regular Appointment in Present Cadre
5
6

|6 Details of Posts held in Department of Posts

| Name of the Post From l To

Duties and responsibilities

7 | Educational Qualification

'8 | Technical Qualification, i£ any.

prescribed. is completed?

9 | Whether probation period in the present cadre. ‘f‘ :

e
official would like 1o highlight

Indmdual Task)

10 | ‘speuai performance in the service carcer, which the |

11 | Role of the official in the spe_c_lal performance
mentioned above (Team Leader / Team Member /

| 12 »"m\ specific reason for working in Directorate,

I which the official would like to highlight

| 13 Email ID / Mobile Number
14 | Contact Number of Controlling Officer

Declaration: | ~ (Name)

Date:-
Place:-

hereby declare that the information provided
hercinabove is correct to the best of my knowledge.

(Signature)
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